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REGULAR BURLEY CITY COUNCIL MEETING
CITY HALL

March 17, 2020

COMMENCE MEETING

Council met in regular session at 7:00 p.m. with Mayor Ormond presiding. Council members 
present were Casey Andersen, Jon Anderson, John Craner, Janet Hansen, Bryce Morgan and 
Kimberli Seely.

City Staff present were as follows: City Administrator Mark Mitton, City Clerk Ellen Maier, 
Attorney Dave Shirley and Jason Naess, Economic Development Specialist Doug Manning, Golf
Pro Scott Draper, Electrical Supervisor Brent Wallin, Parks Supervisor Brent Winn.

INVOCATION

The Invocation was offered by Council member Craner followed by the Pledge to the Flag.

CONSENT CALENDAR

1. Items on the Consent Calendar are considered to be routine and enacted by one motion.
Any item may be removed for discussion and made a part of the regular agenda at the 
request of a member of the Council. Any request shall be made after the Consent 
Calendar is read and before action is taken.

a. APPROVAL OF MINUTES FROM REGULAR AND SPECIAL MEETINGS
b. BILLS PAYABLE $365,724.99.
c. PAYROLL ENDING 2/28/20 FOR $206,051.42.

Information Items

BUILDING PERMITS:
Brent Mitchell Construction 1078 Elmwood Circle       Single Family $152,843.00
James ray Construction 735 Lake Cleveland St     Single Family $138,959.00
Wolverton Homes 932 Magnolia St              Single Family $144,900.00
Wolverton Homes 933 Magnolia S               Single Family $149,900.00
Strikezone Properties 1458 Oriental      Single Family $  15,000.00

A motion was made by Council member Craner and seconded by Council member Casey 
Andersen to accept the Consent Calendar as written.

Roll Call Vote.
The results of the votes were as follows:

Casey Andersen Aye Janet Hansen Aye
Jon Anderson Aye Bryce Morgan Aye
John Craner Aye Kimberli Seely Aye

Motion carried.
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PUBLIC HEARING – WATERLINE EASEMENT VACATION – 394 N OVERLAND

City Administrator stated that a few meetings ago an easement was created for the new 
McDonalds rebuild. The water line in the new easement has now been installed, tested and ready 
to go into service. He said this is the time and place that was advertised to hold a public hearing 
to vacate the old easement that the old water line was in. 

Mayor Ormond opened the public hearing up for anyone to speak in favor or against the vacation
of the easement.

There was no public comment.

Mayor Ormond then closed the public hearing.

APPROVAL OF ORDINANCE NO. 1370 VACATING EASEMENT

It was mentioned that the easement that is being vacated now has a storage facility and trash 
container on it so that is why we are asking to vacate it. 

A motion was made by Council member Casey Andersen and seconded by Council member 
Morgan to dispense with the rule requiring three separate readings and read Ordinance No. 1370 
once by title only.

Roll Call Vote:
The results of the votes were as follows:

Casey Andersen Aye Janet Hansen Aye
Jon Anderson Aye Bryce Morgan Aye
John Craner Aye Kimberli Seely Aye

Motion carried.

Attorney Dave Shirley then read Ordinance No. 1370 once by title only.

A motion was made by Council member Casey Andersen and seconded by Council member 
Morgan to approve Ordinance No. 1370 and allow the Mayor to sign it.

Roll Call Vote:
The results of the votes were as follows:

Casey Andersen Aye Janet Hansen Aye
Jon Anderson Aye Bryce Morgan Aye
John Craner Aye Kimberli Seely Aye

Motion carried.
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PUBLIC HEARING – APPROVAL OF TOWNHOUSE SUBDIVISION ORDINANCE

Attorney Jason Naess presented Council with an ordinance to approve townhouse subdivisions 
and townhouse development regulations. He said that the advertised public hearing is for a new 
housing type that has not been included in the city code prior to this. The ordinance was 
reviewed by the planning & zoning commission on February 12th. He said the ordinance 
reviewed did not make them a permitted use in any zone district, instead it requires a conditional 
use, only allowing it in the R-2 and R-2A zone districts. After planning & zoning held a public 
hearing, they are recommending Council approve the Ordinance with a change.  They wanted 
townhouse developments to also be a permitted use in the R-3 zone district and in any zone 
district that incorporated the permitted uses within the R-3 district.

Mayor Ormond opened the meeting up for a public hearing.

There was no public comment for or against the townhouse subdivision ordinance.

Mayor Ormond then closed the public hearing.

APPROVAL OF TOWNHOUSE ORDINANCE NO. 1371

A motion was made by Council member Casey Andersen and seconded by Council member 
Seely to dispense with the rule requiring three separate readings and read Ordinance No. 1371 
once by title only.

Roll Call Vote:
The results of the votes were as follows:

Casey Andersen Aye Janet Hansen Aye
Jon Anderson Aye Bryce Morgan Aye
John Craner Aye Kimberli Seely Aye

Motion carried.

Attorney Dave Shirley then read Ordinance No. 1371 once by title only.

A motion was made by Council member Craner and seconded by Council member Morgan to 
approve Ordinance No. 1371 and allow the Mayor to sign it.

Roll Call Vote:
The results of the votes were as follows:

Casey Andersen Aye Janet Hansen Aye
Jon Anderson Aye Bryce Morgan Aye
John Craner Aye Kimberli Seely Aye

Motion carried.
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GOLF COURSE KITCHEN OPERATION

City Administrator Mark Mitton stated that the recreation committee met earlier this year 
discussing the concessionaire and the problems that the concessionaire and the city encountered 
last year. The workers under the supervision of the concessionaire could not help out anywhere 
else in the club house so they sat around a lot of the time. The concessionaire wrote a letter with 
a list of things that kept him from making a profit, such as tournaments bringing in their own 
food. Mr. Mitton stated the committee, golf pro, and himself discussed the fact that it would be 
more efficient to hire a couple people under the direction of the golf pro to run the snack bar. In 
slack times they could also help out where needed in the club house. He said they have started 
the recruitment but have not hired anyone yet. He said this would not be an increased cost, 
because they would not be paying a concessionaire and it is on the agenda for their approval.

A discussion followed with the consensus that Mr. Shirley would bring back a policy statement
that would compensate the golf pro a percentage of the profits on the snack shop up to $5,000.00.

AIRPORT FEASIBILITY STUDY

City Administrator Mark Mitton said the FAA would like to move forward with the feasibility 
study.  He stated the next step in moving forward is the feasibility study. This study will decide if
there is anything that will keep the land from becoming an airport, such as anything of a 
geological significance, they look at the airspace, is the property feasible for an airport, how will 
it get built, is it fundable and several other factors. When the feasibility study is complete they 
will then move to the environmental document. Mr. Mitton asked Council to approve the 
advertising of a RFP to cover those two items.  He said this will be in next year’s budget, it will 
cost about $300,000.00 and our share of the grant will be 7% or $21,000.00.

A discussion followed with an explanation of the history of the airport.

A motion was made by Council member Morgan and seconded by Council member Jon 
Anderson to approve going forward with the airport feasibility study and environmental study.

Roll Call Vote:
The results of the votes were as follows:

Casey Andersen Aye Janet Hansen Aye
Jon Anderson Aye Bryce Morgan Aye
John Craner Aye Kimberli Seely Aye

Motion carried.
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RESOLUTION NO. 3-20 MAY STREET OVERRIDE LEVY FOR $165,000.00

City Administrator Mark Mitton presented Resolution No. 3-20 as presented at the last meeting.

A motion was made by Council member Casey Andersen and seconded by Council member 
Morgan to approve Resolution No. 3-20 and allow the Mayor to sign it.

Roll Call Vote:
The results of the votes were as follows:

Casey Andersen Aye Janet Hansen Aye
Jon Anderson Aye Bryce Morgan Aye
John Craner Aye Kimberli Seely Aye

Motion carried.
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COMMITTEES AND AGENDAS

Council member Casey Andersen said that committees meet to discuss items with the 
administrator or department heads at length, then bringing their recommendations to the full 
council. He said that according to the Idaho open meeting laws that the minutes must be made 
available to the public in a reasonable time. He said he thinks a week to ten days is plenty and 
that these were not available for the February 12th committee meeting. He said there was some 
question when the minutes were published.

A discussion followed with concerns about the process of posting minutes for committees in a 
timely manner. Attorney Dave Shirley stated that a Council member can go to a committee 
meeting as long as they contact the clerk’s office so it can also be noticed as a Council meeting 
and minutes of who attended, the topics discussed and referencing the committee minutes so the 
open meeting law is not violated.  Mr. Shirley said the state code says that they need to be 
approved and posted within a reasonable time. He said that if some meetings are once a month 
then a reasonable time would be once a month. He also said that if someone requests a copy of 
the raw unapproved minutes they would need to be produced within 3 days. This is done through
an official records request.

It was decided that committee minutes need to be approved at the next meeting and the raw 
minutes should be published within a reasonable time.

It was clarified that the minutes for the February 12th recreation committee had been sent out to 
the committee members to be reviewed and were not finalized until after the March 3rd Council 
meeting. It was also discussed that minutes should be ready within five business days when 
circumstances permit.

ARBOR DAY PROCLAMATION

Mayor Ormond stated that the city recreation department participates in Arbor Day each year and
this year will be planting trees at the John V Evans School.  He asked Council to approve the 
2020 Arbor Day Proclamation. Mayor Ormond then read the proclamation.

A motion was made by Council member Jon Andersen and seconded by Council member 
Morgan to approve the proclamation.

Roll Call Vote:
The results of the votes were as follows:

Casey Andersen Aye Janet Hansen Aye
Jon Anderson Aye Bryce Morgan Aye
John Craner Aye Kimberli Seely Aye

Motion carried.

City Administrator Mark Mitton stated that he met with the department heads this morning 
instructing them on how to protect their employees from the corona virus. He said the City 
Clerk’s office will remain open and they have been supplied with hand sanitizer. The Fire 
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Department has closed their building to the public. The Library will check out books online and 
those books will be delivered to customers who wait in their cars.

A motion was made by council member Casey Andersen and seconded by Council member 
Morgan to adjourn the meeting at 8:25 P.M.

All “Aye.”
Motion carried.

City of Burley

_____________________________
Mayor Ormond

ATTEST:

_________________________________
City Clerk




